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Instructions : (1) All questions 1n Section
(2) Attempt any TWO questions 1 Heehon

» : P . \
(3)  Question — 5 in Section 1115 compulsory

Section — 1
(A) Write a detailed note on any two of the following :

(1) Difference between  professional €O
Communication.

(2) Features of successful professional c
(3) Any five objectives of communiggt 7@ al sct-up.
(B) (1) Draft a memo on behdf o
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rture time. State clearly that

(2) i t and rewrite the following E-Manl.

Subject:

€

U seem to have forgotten to deliver the project report. Need it urgently.

There’s a meeting on Saturday. Send it fast. Awaiting response.

YOURS, truly
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(A) Read the given repornr and answl the quC‘nU'«

Spurred by better economit

and sustamed buving by
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financial vear {oretpen mw:'-‘-;tm*a. -”’l{f
Exchange's Nifty closed above the 8.000 mark, for (the first 1)
ended the day af Q (127 .70 up 73.35 pomnts over s

historic peak to close at 26.8671
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o the five percent

“The gross domestic product (GDP) growth f
| ase of a

n the second phas

plus level. That hoosted the sentiment. We atgp

hull market and not close 10 the summ

Damani. “The hquidity 1s strong.globall

The momentum is there and does gotggem Py be changing anyti

sentiment are bullish,”
cculive Officer Andrew Holland.

of the country’s economic output, grew at its
ard It grew 5.7% in the three-month period from April

~ures released last week. Foreign Institutional Investors,

companies should do well 1
Investment Advisors Chief
India’s GDP. a

Monday, therewere nearly two advances for every stock that ended with losses.
Eleven of the exchange’s 12 sectoral indices closed higher. Indices tracking the

metal and capital goods sectors were the biggest gainers. They were up 2.79%.
espectively. The realty index was up 2.72 while the power index rose 2.6%.

Juestions :
1) Which factors boosted the market

) What is the prediction of the stock experts ?
) Explain the movement of India’s GDP.
)  What was the role of domestic and foreign investors

. Which indices were the biggest gainers
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Fill in the blanks : (Any TEN)

(1)

(10)
(11)
(12)
(13)
(14)
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(1) Give the meaningg of the follo
(1)  Access; excess

(11) cite; site

Wing : 5

(111) dependant: dependent
(Iv) - emigrant; immigranq
(V) negligent; negligible
(2) Write the substitute for the following
(1) Accomplish
(11)  Along the lines of
(111)  Prior to the time that

o
@ \
(1v) In several instances
(v)  Under ciIrcumstances in which ‘
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Subject 1s a/an

1ess letter. (Regular,
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occasional)

The full form of P. S s

Memo 1s used for

22 November, 2020 is a/
ordinal)

A report Is gener;

- -l e e

nal in style. (Individual, Committee)
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1 to complaints are called letters. (Adjustment,
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( m 1ol adjUstments occur after of the order. (placement, execution)

tgly” 15 a . (Complimentary close, Post script)
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“Rapidly™ 1s a substitute of .(at a rapid rate, at a slow rate)
S —— o 5

. (Dynamic, static)
matters should not be discussed 1n office. (Personal, personnel)

Etfective communication is always

AT g,

Being an student, she stood first in her class. (Industrious, industrial)

____ofters have time limit. (Firm, Voluntary)

e e e

o refers to online communication discipline. (Netiquette, Etiquette)
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