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responsibilities.

Differentiate between Private cnmpany and Public company.

OR

State the meaning of private company and describe its special rights.

Describe in brief qualities and qualifications of company Secretary.

Who are the company’s promoters ? Describe main functions of promoters.

Differentiate between Irrégular allotment and Illegal allotment.

OR
What is allotment of shares ? Describe its statutory procedure in brief.

Write short note ¢ Preliminary contracts by promoters.

What is listing of share ? Describe importance of share listing.
What is forfeiture of share ? State its procedure.

OR
Explain the provision of company law about listing of the security.

Define the instalment of share and describe 1ts procedure.
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P.T.O.



4.  (A)

(B)

(A)

(B)

What is office management ? Describe its main functions.

What is correspondence ? State the outward mail procedure.
OR

What is Internet ? Describe its uses.

List out the modern office equipments and describe its uses.

5.  Give answers in brief : (Any seven)
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Who cannot be appointed as a Company Secretary ?

What is meaning of Chartered company ?

When will be the criminal liabilities arise of company promoters ?
What are the effects due to the forfeiture of share ?

What 1s preferential allotment of share ?

How many stock exchanges are therein our country for listing stock ?
What is meaning of Web-page ?
State the uses of Fax machine:

Draw Proforma of peon book.

(10) What is meaning of Multinational Company ?
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