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Instruction :  All questions carry equal marks.

1. (A)

(B)
2. (A)
(B)
R LAl
(B)

Sull a0, del HeTarl qgel uxdl.
Define Company and state its important characteristics.
AYAU/OR

[Max. Marks : 70

iyl A% vl 2l Sudl enuqudetdl A gl A2l s2-

sl qefal.

What is Company Secretary ? State its duties and functions before and after the

incorporation of the Company.

Syl Azl v 20l d- opeil skl

Define Company Secrétary and stating its qualities.
2AYA/OR

wirol S4fl 2 sdr Syl 42l dstad aelal.
Distinguish between Private Company and Public Company.

A2 adellAl 22l 2uMl 22 adan(ll (@l uxHnal.

Define Share Allotment, stating procedure of share allotment.

2AY4I/OR ,

w2l 4lRel 2 A [Rel-ud-l siaell e amegdl 2uul.
Discuss the private placément of Shares and Debentures.

HAB 2 dR 512U AR adyell 4l dsldd »udl.
Distinguish between irregular and illegal Share Allotment.
2YA/OR

Su-{ll uusiAl el 2000l d-l s1al w3eal.
Define Company Promoters stating its functions.

A2 exdl 2190 su-l Rl s el

State the provisions of Companies Act regarding Share Calls.

24l/OR
912 Il [Ela a3l

Discuss the procedure of Forfeiture of Shares.
o LNR1AL Aluelll 242 AHAnll d-tl s1aeL AHAal.

- What'is Securities Listing ? Discuss its advantages.

AYAL/OR

A2 el Houaal{l Rl axemal.

State the procedure of Share Calls.
1
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4. (A) stalay dnd-l 20 20l dHL asel qHeadl. | 7

Explain the meaning of Office Management and discuss its characteristics.
2AY41l/OR

Yol 22 2014 2uasusi-l uBa qelal.
What is Correspondence ? Explain the procedure of inward correspondence (mail).

B) stlaudi aurtdl 2uyHs -l aollsel 2uul. 7

Explain the classification of modern office equipments.
21941/OR

siulayml uAAdelRd 1w AHAal.
State the importance of correspondence in office.

5. oflAAL wsedlAl g5Mi et 2l | 14
Explain the following questions in brief :

(1)
(2)
(3)
(4)
(5)
(6)
(7)
(8)
(9)

“Ulon” vled g ?

What is Scriba ?

syl A2 aly sl HHgs 4 ad ud ?

Who is not appointed as a Company Secretary ?

o014 Sull-l 2 x4 Gelsrel il

Explain the meaning and illustration of Multinational Company.
walts sl 2 2l ddbaastedl si-l aeuy © 2
What is the meaning of Preliminary Contract and who is responsible for it ?
A2 el 264 Ysaal SleL A AUGER ot © ?

Who is responsible to.pay Share Calls Money ?

AR Aluelll AselsRIA gl et iy ?

What are the advantages of Investors by Share Listing ?

A ol 2led 3 ?

What isimeaning of Forfeiture of Shares ?

WA, o5l A3 AL Bl

Draft the outline of peon book.

Seglop Hall-l Gualalldl uxal.

What are the advantages of Franking Machine ?

(10) €laue 2led 3 ?

What is Home Page ?

(11) salo AUde lalan ﬁad % ?

Explain the meaning of Close Circuit Television.

(12) RadllR] uat »led g ?

What 1s meaning of Letter of Regret ?

(13) MBS FuseRl Sudlzl 3l Ad Heud o 2

How company bear social responsibilities ?

(14) R suzAR H3ull vied g ?

Explain the meaning of Illegal Association.




